SO GD & PT TINH BR-VT  CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG THPT HOA BINH Poc lap - Tw do - Hanh phic
S6: 189/Qb-THPT.HB Hoa Binh, ngay 14 thang 10 nam 2021
QUYET PINH

Vé viéc ban hanh Quy ché thuc hién dan chii trong hoat dong ciia truong
THPT Hoa Binh niam hoc: 2021-2022

HIEU TRUONG TRUONG THPT HOA BINH

Can cir Quyét dinh sé 539/0D-UBND ngay 7 thang 9 nam 1995 ciia UBND
tinh Ba Ria-Viing Tau vé viéc thanh ldp triwong Trung hoc phé thong Hoa Binh;

Can cir thdng tw sé: 32/2019/TT- BGDPT ngay 15 thing 09 ndm 2020 cua
Bé trueong Bé Gido duc va Bdo tao Vé Viéc ban hanh Diéu 1é Trirong trung hoc co
s&, trirong trung hoc phé thdng va trieong phé théng nhiéu cap hoc;

Can cwr cong van 56:5229/UBND-VP trién khai nhiém vu trong tam thuc
hién quy ché dan chii & co s6;

Cong van so: 1198/SGDDT- TCCB, ngay 19/05/2021 cua So gido duc va
Dao tao tinh Ba Ria — Viing Tau vé viéc trién khai thuc hién tiéu chi ddnh gia két
qud thuee hién Quy ché dan chii co so;

Can cu theo yéu cau thuc hién nhiém vu nam hoc va tinh hinh thuc té cia
truong THPT Hoa Binh,

QUYET PINH:

Picu 1. Ban hanh kém theo Quyét dinh Quy ché thuc hién dan cha trong
hoat dong cua truong THPT Hoa Binh.

Piéu 2. Quy ché thuc hién dan chu trong hoat dong cua trudng chi ap dung d6i
v6i tap thé can bo, cong chirc, vién chirc dang cong tac tai truong THPT Hoa Binh.

Picéu 3. Toan thé can by, gido vién, nhan vién va hoc sinh truong THPT Hoa
Binh chiu trach nhiém thi hanh Quyét dinh nay.

Quyét dinh c6 hiéu lyc tir ngay ky./

Néi nhin: HIEU TRUONG
- S6 GD&DPT( blc);

- Nhu Diéu 3 ( t/h);
- Luu: VT.
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SO GD & PT TINH BR-VT  CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG THPT HOA BINH Poc lap - Tw do - Hanh phuc

QUY CHE
Thuc hién dan chi trong hoat dong nha tuong

( 1 h theo quyét dinh so.: 189/ QD-THPT.HB ngay 14/10/2021 cia Hiéu
N trucng truong THPT Hoa Binh)

Chwong I: NHUNG QUY PINH CHUNG
Piéu 1. Muc dich viéc thuc hién dan cha trong nha trudng.

1. Thuc hién dan chu trong nha trudng nham thyc hién tbt nhat, co hiéu qua
nhat nhimg diéu Luat Gido duc quy dinh theo phuong chdm "Dén biét, dan ban,
dan 1am, dan kiém tra" trong cac hoat dong ctia nha truong théng qua cac hinh thirc
dan chu truc tiép, dan chu dai dién; ddm bado cho cong dan, co quan, t6 chirc duogc
quyén giam sat, kiém tra, dong gop ¥ kién tham gia xay dung su nghiép gido duc,
lam cho gido duc thyc su la cua dan, do dan va vi dan.

2. Thuc hién dan cha trong nha truong nham phat huy quyén lam chu va huy
dong ti€ém nang tri tu¢ cua hi¢u trudng, nha gido, nguoi hoc, do1 ngili can bo, cong
chtrc trong nha truong theo luat dinh, gép phan xay dung nén nép, trat tu, ky cuong
trong moi hoat dong cua nha truong, ngan chan cac hién tuong ti€éu cuc va t¢ nan
xa hoi, thuc hién nhiém vy phat trién gido duc phu hgp véi duong 161, chu truong
cua bang va luat phap Nha nudc.

Piéu 2. Nguyén tic thuc hién dan chu trong nha truong.

1. Mé rdng dan chu phai dam bao co6 su 1anh dao ctua t6 chirc béang Cong san
Vi¢t Nam theo nguyén tac tdp trung dan chu, thuc hi¢n trach nhi€ém cua Hi¢u
trudng va phat huy vai tro cua cac td chuce, cac doan thé trong nha truong.

2. Thuc hién dan chu trong nha trudng phu hop véi Hién phap va phap luat;
quyén phai di doi voi nghia vu va trach nhiém; dan chu phai gin lién véi ky luat,
ky cuong trong nha truong.

3. Xir Iy nghiém minh nhiing hanh vi loi dung dan chil, xdm pham quyén tu
do dan chu lam anh hudng dén uy tin va hoat dong ctia nha truong.

Diéu 3. Pham vi diéu chinh.

Quy ché nay quy dinh nhitng noi dung lién quan dén viéc thuc hién dan chu
trong hoat dong cua truong THPT Hoa Binh.
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I:L\HOAﬁRM 5
jZ'1: TRACH NHIEM CUA HIEU TRUONG
Piéu 4. Hiéu truong 13 nguoi do co quan nha nude 6 tham quyén bd nhiém, chiu
trach nhi¢m quan Iy cac hoat dong ctia nha truong. Hi¢u trudng co trach nhiém:
1. Quan ly diéu hanh moi hoat dong cua nha truong, chiu trach nhiém trudc
phap luat va cap trén vé toan bo hoat dong cia nha truong.

2. T6 chire thuc hién nhimg quy dinh vé trach nhiém cta nha truong, nha
gido, can bo, cong churc, cia nguoi hoc trong Quy ché nay.

3. Lang nghe va tiép thu nhiing ¥ kién ctia ca nhan, to chirc, doan thé trong
nha trudng va cd cac bién phap giai quyét dung theo ché do, chinh sach hién hanh
cua nhé nuée, theo ndi quy, quy ché, diéu 16 ciia nha truong va phi hop voi thim
quyen trach nhi¢ém dugc giao cho Hi¢u trudng. Trong truong h0’p vuot qua thim
quyén giai quyét ctia Hiéu trudng thi phal thong bao cho c4 nhan, to chtrc, doan thé
trong nha truong biét va bao cao 1én cap trén.

4. Thuc hién ché do hoi hop theo dang dinh ky, nhu hop giao ban, hop hoi
ddng truong, hoi nghi can bd, cong chire, vién chirc hang nam.

5. Thuc hién ché do cong khai tai chinh theo quy dinh ciia nha nudc; cong
khai cac quyén loi, ché do, chinh sach va viéc danh gia dinh ky ddi v&i nha gido,
can bg, cong chirc, ngudi hoc.

6. Guong mau, di dau trong viéc ddu tranh chéng nhitng biéu hién khong dan
chu trong nha truong, nhu: ctra quyén, sach nhiéu, thanh kién, tri dap, giau diém, bung
bit, lam sai su that, lam trai nguyén tac va nhiing biéu hi¢n khong dan chu khac.

7. Thuc hién nghiém tac nguyén tic tdp trung dan chi trong quan 1y nha
truong. Phoi hop chat ché vai cac to chic, doan thé, cac ca nhan trong nha trudng,
phat huy dan chu trong t6 chirc hoat dong cua nha truong.

8. Bao v¢ va gilr gin uy tin cuia nha truong.

9. Hudng dan, d6n ddc, kiém tra hoat dong cua cép dudi truc tiép trong vi¢c
thuc hién dan chu va giai quyét kip thoi nhitng kién nghi cua cap dudi theo tham
quyén dugc giao.

10. Phdi hop véi td chirc cong doan trong nha trudng to chirc hoi nghi can
bd, vién chirc mdi naim mot 1an theo quy dinh cia nha nudc.

Piéu 5. Nhitng viéc Hiéu truong phai ldy ¥ kién tham gia dong gop xay dung
cua cac ca nhan hodc céc td chure, doan thé trong nha truong trudge khi quyét dinh:

1. Ké hoach phat trién, tuyén sinh, day hoc, nghién ctru khoa hoc va céac hoat
dong khéc cia nha truong trong nam hoc.
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3. K& hoach tuyén dung, dao tao, boi dudng trinh do chuyén moén, nghiép vu
cua nha gido, can bd, cong chuc.

4. Ké hoach xay dung co s& vat chit ctia nha truong, cac hoat dong dich vu
cua nha truong.

5. Cac bién phap t6 chirc phong trao thi dua, khen thuéng hang nim, 18 16i
lam viéc, xay dung ndi quy, quy ché trong nha trudng.

6. Cac bao céo so két, tong két theo dinh ky trong nam hoc.

MUC 2: TRACH NHIEM CUA NHA GIAO, CAN BQ, CONG CHUC

Piéu 6. Nha gido can b, cong chirc trong nha truong ¢ trach nhiém:

1. Thuc hién cac nhiém vu va quyén han cta nha gido theo quy dinh cua
Luat Gido duc.

2. Tham gia dong gop ¥ kién vé nhiing noi dung quy dinh tai Piéu 5 Quy ché nay.

3. Kién quyét dau tranh chéng nhitng hién twong beé phai, mat doan két, ctra
quyén, quan liéu va nhiing hoat dong khac vi pham dan chi, ky cuong, nén nép
trong nha truong.

4. Thuc hién dung nhitng quy dinh trong Luat Cong chtrc, Vién chuc; Luat
phong chéng tham nhiing.

5. Giir gin pham chét, uy tin, danh dy ctia nha gido, can bd, cong chirc; ton
trong dong nghiép va nguoi hoc; bao vé uy tin ciia nha truong.

Piéu 7. Nhiing viéc nha gido, can bd, cong chuc dugc biét, tham gia y
kién, giam sat kiém tra thong qua hinh thirc dan chu tryc tiép hodc thong qua céc to
chirc, doan thé trong nha truong:

1. Nhitng chi truong, chinh sach, ché d6 ciia Pang va Nha nudc dbi véi nha
gido, can bo, cong chur.

2. Nhiing quy dinh vé st dung tai san, xay dung co so vat chat cia nha trudng.

3. Viéc giai quyét don thu khiéu nai, to cdo theo quy dinh cua Luat khiéu
nai, tb cdo.

4. Cong khai cac khoan dong gép cua nguoi hoc, viéc sir dung kinh phi va
chap hanh ché do thu, chi, quyét toan theo quy dinh hién hanh.

5. Giai quyét cac ché do, quyén loi, doi sdng vat chat, tinh than cho nha
gido, can bo, cong churc, cho ngudi hoc.

6. Viéc thuc hién tuyén dung, nang luong thuong xuyén, trudc thoi han,
khen thudéng, ky luat can bg, vién chuec.
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8. B4o cdo so két, tong két, nhan xét, danh gia cong chure, vién churc hang nam.

9. T6 chirc cac phong trao thi dua nha truong.

- MUC3: NHUNG VIEC HQC SINH, PHU HUYNH HQC SINH PUQC
BIET VA THAM GIA Y KIEN

Piéu 8. Nhing viéc hoc sinh, phu huynh hoc sinh duogc biét:

1. Chu truong, ché @, chinh sach cia Nha nudc, ctia Nganh va nhitng quy
dinh cta nha trudng ddi véi ngudi hoc.

2. K& hoach tuyén sinh, ké hoach dao tao cua nha truong hang nam.

3. Nhiing thong tin c6 lién quan dén hoc tap, rén luyén, sinh hoat va céac
khoan dong gdp theo quy dinh.

4. Chu truong, ké hoach t6 chirc cho ngudi hoc phan dau tro thanh Poi vién,
Doan vién va gia nhap cac t6 chirc, cac doan thé trong nha truong.

Piéu 9. Nhimng viéc hoc sinh, phu huynh hoc sinh duoc tham gia y kién:
1. Noi quy, quy dinh ctia nha trudng c6 lién quan dén nguoi hoc.

2. T6 chtic phong trao thi dua va cac hoat dong khac trong nha trudng co
lién quan dén nguoi hoc.

MUC 4: TRACH NHIEM CUA NHA TRUONG

Piéu 10. Trach nhiém cta nha trudong .

Hiéu trudng thuce hién hodic phan céng cho cap dudi thyc hién nhimg viée sau day:

1. Pho bién ngay tir dau nam hoc ké hoach ndm hoc vé nhing ndi dung lién quan
dén trach nhiém cta nguoi hoc, nha gido, can bo, cong chire trong nha truong.

2. Thong bao cong khai nhitng quy dinh vé tuyén sinh, ndi quy, quy ché, hoc
tap, két qua thi, tiéu chuan danh gia xép loai, khen thuong, ki lut.

3. Binh ky it nhét trong mdt nam hoc cé 3 lan (dﬁu nam hoc, gitra nam hoc, cubi
nam hoc), t6 chie hoi nghi cac bac cha me cua nguoi hoc dé thong bao ké hoach va
nhiém vu nam hoc, trach nhiém cua cac bac cha me, su phéi hop gilta nha truong véi
gia dinh ctia nguo1 hoc, thong bao két qua hoc tap, rén luyén ctia ngudi hoc.

4. Gido vién chu nhiém 16p 13 nguoi dai dién cho nha trudng to chuc cac
hoat dong thuc hi¢n dan chu cua 16p minh, thuong xuyén tiép thu va téng hop ¥
kién cta nguoi hoc va cac bac cha me ctia nguoi hoc dé phan anh cho hi¢u truéng.

5. Kip thoi thong bao nhitng chu truong, chinh sach cia Dang va Nha nudc
doi voi nguoi hoc, nha gido, can bg, cong chure trong nha truong.



' Pit hom thu gdp ¥ hodc cac hinh thic gbp ¥ khac dé ca nhan, to chuec,
A€ trong nha truong thuan lgi trong viéc dong gop y kién.

~ 7. Giai dap cac y kién va giai quyét cac don thu khiéu nai, to céo theo luét dinh.

MUC 5: TRACH NHIEM CUA CAC POAN THE, TO CHUYEN
MON TRONG NHA TRUONG

Piéu 11. Trach nhiém cua cia T6 chuyén mon Nha trudng.

1. Tham muu, d& xuit, nhimg bién phap giup hiéu truong thuc hién tdt
nhitng quy dinh cta Quy ché nay.

2. Chép hanh va t6 chic thuc hién tét cac hoat dong dan chu trong don vi.

3. Thuc hién nghiém tac 18 16i lam viéc trong don vi, giita cac to chuyén
mon voi nhau; thuc hién day du chirc nang, nhiém vu cta té chuyén moén va nhirng
qui dinh ctia Luat Gido duc, Diéu 1€ nha truong.

Piéu 12. Trach nhiém cta doan thé, cac to chirc trong nha truong.

Nguoi dimg dau cac doan thé, cac to chirc trong nha trudng 1a ngudi dai dién
cho doan thé, to6 chirc do c6 trach nhiém:

1. Phéi hop véi nha truong trong viée to chuc, thuc hién quy ché dan chu
trong hoat dong ctia nha truong.

2. Nang cao chét luong sinh hoat ciia cic doan thé, cac to chuc, dan chu.
Ban bac cac chu truong, bién phap thuc hién cdc nhi€ém vu ctia nha trudng.

3. Ban Thanh tra nhan dan c6 trach nhi¢m thuc hién chirc nang giam sat,
kiém tra viéc thuc hién quy ché dan chu, ¢ trach nhiém lang nghe y kién ctia quan
chung, phat hién nhitng vi pham quy ché dan chu trong nha truong dé dé nghi hiéu
tru’O’ng giai quyét. Hiéu trudng khong giai quyet dugc thi bdo céo 1én cap c6 thAm
quyén trong nganh theo phan cap quan Iy dé xin y kién chi dao giai quyét.

Piéu 13. Trach nhiém cua cha me, nguoi giam ho va ban dai dién cha, me
hoc sinh trong nha truong.

1. Ban dai dién cha, me hoc sinh c6 trach nhiém t6 chirc thu thap y kién dong
gop cua cac cha, me hoc sinh d€ cung nha truong giai quyét cac van dé sau day:

1.1. Noi dung cong viéc c6 lién quan dén su phdi hop giira nha truong, gia
dinh dé giai quyét nhitng viéc co lién quan dén hoc sinh.

1.2. Van dong cac bac cha me hoc sinh thuc hién céac chua truong, chinh sach,
ché do ma hoc sinh dugc huong hodc nghia vu phai dong gop theo quy dinh.

1.3. Van dong cac bac cha me hoc sinh thyc hién cac hoat dong xa hdi hoa
gido duc & dia phuong.



Chuong 111: QUY CHE CONG KHAI TAI CHINH, QUANLY SU
DUNG TAI SAN CONG

Piéu 14. Noi dung cong khai vé tai chinh

1. Thong bao cong khai trong ndi bd trudng hoc vé du toan ngan sach nam do cép
trén giao, ké ca phan diéu chinh, bd sung ting hodc giam kinh phi hoat dong trong nim
(néu c6). Cong khai vé quyét toan kinh phi da thuc hién trong nim sau khi duoc co quan
c6 thim quyén kiém tra, xét duyét (cong khai theo cac biéu 1,2, 3, 4, 6).

2. Kinh phi cai tao, stta chita, mé rong, nang cép co sO vat chit cia nha
truong phai théng bao cong khai vé tong mirc kinh phi dugc duyét va cac hang
muc dau tu va xdy dung; cac quy dinh vé t6 chirc dau thau, cong khai viéc mo
thau, két qua ddu thau va quyét toan du toan hoan thanh tai hoi nghi can bd, cong
chtrc ciia nha truong.

3. Mua siam db dung, vat tu, trang thiét bi phuong ti¢n lam viéc cua nha truong,
phai théng bao cong khai vé danh muc, s lugng, chung loai va gia ca cia tai san can
mua; cong khai viéc st dung va bao quan theo diing muc dich, tiéu chuan, dinh mirc
do nha nudc quy dinh- mod hé théng s6 sach theo quy dinh tai chinh.

4. Cong khai viéc phan bo ngan sach cho cac don vi tryc thudc, déng thot
phai chiu trach nhiém trong viéc t0 chirc thuc hién du toan, quyéet toan ngan sach
cua nha truong (thuc hién cong khai theo cac bi€u so 5, 9).

Pic¢u 15. Thuc hién cong khai vé dy toan, quyét toan cac khoan thu- chi
trong nha truong.

1. Cac khoan thu theo quy dinh cua nha nudc, cuia thanh phé vé thu phi, 1&
phi, cac khoan dong gdp, vién trg, ung hd, bi€u, tang cua to6 chirc va ca nhan.

2. Cong khai két qua dong gop va sir dung cac khoan dong gop huy dong cta
to chtrc, ca nhan (thuc hién cong khai theo cac biéu s6 7, 8).

3. Cong khai cac khoan thu tir cac hoat dong co tinh chat kinh doanh, dich
vu, cho thué cia co quan.

4. Cong khai cac khoan thu khac phat sinh ¢ don vi.

5. Cong khai cac khoan chi tir cac ngudn thu trén.

Hi¢u trudng nha truong thong bao cong khai cho can bg, cong chuc trong
nha truong va nhitng nguoi co lién quan biet vé cac khoan thu, doi tuong thu, muirc
thu va cac nd1 dung chi. Khi thu tién phai c6 bién lai hodc phiéu thu (theo loai quy)
cua Cuyc thué va S¢ Tai chinh - Vat gid phat hanh, s6 tién thu phai dugc ndp va
quan ly qua Kho bac Nha nudc.
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éu 16. Thuc hién cong khai Quy ché chi tiéu noi bd

4. Pho bién chu truong, chinh sach, cac van bao Chi thi cap trén, cia nganh
co lién quan dén hoat dong tai chinh ctia nha truong dén toan thé can bd giao vién,
cong nhan vién va cha me hoc sinh nha truong.

2. Cong khai ché d6: phu cip, cong tac phi, tiét kiém chi....lién quan dén
quyén loi nguoi lao dong. Trong qué trinh thuc hién néu co diéu chinh vé ché do,
hiéu truong 1a chi tai khaorn can thong bao dén tap thé nha truong biét va cd y
kién doéng gdp ndi dung quy ché cho phu hop

3. Thuc hién cong khai diing thoi diém, dung thoi gian quy dinh.
Piéu 17. Cong khai vé quan 1y, sir dung tai san cong

1. Cong khai vé dién tich, muc dich st dung tru sé lam viéc, dat dai, tai san,
trang thiét bi 1am viéc hién c6 cta nha truong; cong khai dién tich dét dai, nha cira,
trang thiét bi ctia nha truong cho thué, cho muon hodc giao cho cac to chirc, ca
nhan st dung (néu co).

2. Cong khai quy ché quan 1y, tiéu chuan, myc dich sir dung trang thiét bi,
phuong tién, dung cu lam viéc, van phong phém, dién thoai, fax.

3. Cong khai quy dinh vé trach nhiém véat chat doi véi to chire, ca nhan trong
viéc quan ly va sir dung tai san, phuong tién lam viéc cia nha truong.

4. T6 chtic, ca nhan trong nha truong néu do thiéu trach nhiém lam hu hong,
mat mat tai san cong phai boi thuong vat chat va thong bao cong khai cho moi
nguoi trong nha truong biét.

Tai san cong cua nha trudng hu hong hodc khong can sir dung, néu thanh 1y hoc
chuyén giao cho don vi khéc phai dugc cap co thim quyén cho phép; khi tién hanh thanh
1y, ban dau gid hodc chuyén giao phai thong bao cong khai danh muc tai san thanh Iy va
13ap Ho1 dong thanh 1y chuyén giao tai san theo quy dinh cia Nha nudc.

Picu 18. Quy dinh vé phuong thirc cong khai, thoi gian cong khai

1. DP6i v6i dy toan ngan sach: Cham nhat 15 ngay sau khi c6 quyét dinh giao
du toan ngan sach cua cap trén.

2. Doi v6i quyét toan ngan sach: Cham nhat 15 ngay sau khi dugce co quan
tai chinh cung cap tham tra, xac nhan.

3. Phuong thirc cong khai:
- Niém yét tai Phong Hoi dong gido duc, phat biéu trong Hoi nghi can bo -
vién chtrc, cong chirc; phat biéu trong hop HPSP thang.

Chwong IV: QUAN HE GIAI QUYET CONG VIEC GIUA NHA
TRUONG VOI CAC CO QUAN QUAN LY CAP TREN, CHINH QUYEN
PIA PHUONG



“Diéu 19. Nha trudng voi co quan quan Iy cap trén.

= . Phuc ting su chi dao ctia co quan quan 1y cip trén, thuc hién ché d6 bao
cdo dinh ky ding quy dinh, kip thoi va nghiém tc.

2. Kip thoi phan 4nh nhitng vuéng mic, kho khin cta nha trudng va kién
nghi nhitng bién phap khic phuc dé cip trén xem xét giai quyét.

3. Phan anh nhitng van dé chua 13 trong viéc quan 1y chi dao cua cip trén,
gdp ¥ phé binh dbi véi voi co quan quan 1y cap trén bang van ban hodc thong qua
dai dién. Trong khi y kién phan anh 1én cip trén chua duoc giai quyét, nha truong
van phai nghiém tic chap hanh va thyc hién su chi dao cua cap trén.

Piéu 20. Quan hé ctia nha truong ddi v6i chinh quyén dia phuong.

Hiéu trudng nha truong co6 trach nhiém dam bao mbi quan h¢ chat ché voi co
quan chinh quyén s¢ tai dé phoi hop giai quyét dinh nhitng cong viéc ¢6 lién quan dén
cOng tac gido duc trong nha truong va cham lo quyén loi hoc tap ciia nguoi hoc.

Chwong V: QUY CHE TRONG CONG TAC TUYEN DUNG LAO
PONG HOP PONG, PAO TAO BOI DUONG, NANG LUONG, NHAN XET
PANH GIA CAN BO VIEN CHUC

Diéu 21. Hop dong giao vién, nhan vién

1. Can cur chi tiéu bién che, quy tién lvong dugc UBND Ba Ria - Viing Tau
giao hang nam; can cu nhu cau vi tri lam viéc va ti€u chuan nghiép vu cua ngach
cong chirc vé so luong, chat luong cong chirc can bo sung dé 1ap ké hoach hgp dong
hoac dé xuat UBND Ba Ria - Viing Tau vé gido vién, nhan vién con thicu.

2. Viéc hop dong gido vién, nhan vién phai cong khai va thong qua ki€m tra
chuyén mon nghiép vu ctia ngudi phu trach chuyén mon.

Dieu 22. Bao tao boi dudng can bd gido vién, nhan vién

1. Cong tac ke hoach

Hang nam BGH va dong chi ké todn can ctr nhu cau cong tac, chuc danh,
ti€u chuan can bg, cong chuc dé lap ké hoach dao tao, bdoi dudng can b, cong
chtrc, nham tung budc hoan thién va ti€u chuan hoa trinh d¢ doi1 ngfi can bo, cong
chtrc va thong bdo dé toan thé can bo cong chirc nha truong biét, tham gia y kién.

2. Hoc tap, boi duong

Hi¢u trudng nha truong xay dung ké hoach dé€ can bd, cong chirc dugc hoc
tap nang cao kién thirc chuyén mon, nghi¢p vy, trinh do li luén, chinh tri va nang
luc thuc tién. Gan chirc danh ti€u chuan can bd, cong chirc voi1 trach nhiém, nghia
vu va quyén lgi cua can bg, cong churc va c¢6 ché dg, chinh sach thoa dang dé dong
vién, khuyén khich can bo cong chirc di hoc tap, boi dudng.

3. Trach nhiém cia can by cong chire di hoe



\] b@ﬁ; o, cong chirc dugc cir di hoc phai thuc hién tét quy dinh cta truong;
féﬂ%ﬁg&ﬁ /f*’n hoc phai dat dugc két qua tot, duoc cap giay chung nhén, chiing chi
}b;'t‘e*—-‘eéifg tot nghiép.

Piéu 23. Cong tac quy hoach can bd

1. Trén co s& quy hoach céan b0, yéu cAu, nhiém vu cta td chie va phai can
ctr vao chuc danh ti€u chuan can by, dam bdo tinh 6n dinh, ké thtra va phat trién
cua doi ngili can bg, nang cao chat luong va hi¢u qua hoat dong quan ly dieu hanh.

2. Sau khi ¢6 ¥ kién cua cip ty co quan quan Iy can bd; co quan to chuc ldy
v kién cua can bd, cong chirc bang cach bo phiéu tin nhi€ém, ddm bao dan chu; tong
hop ¥ ki€n bao cdo cap cd tham quyén xem xét quyet dinh thuc hién ding hudng
dan ciia UBND tinh Ba Ria - Viing Tau

3. Can bd sau khi dé bat, phai dugc theo doi, gitip d& thuong xuyén vé
chuyén mon nghiép vu, y thic té chic ky luat, tac phong lanh dao, tinh than trach
nhi€ém trong cong tac.

Piéu 24. Nang luong thudng xuyén va nang luong trude thoi han
Cac ché do chinh sach ciia Nha nudc va quy dinh cia UBND Ba Ria - Viing Tau
vé nang béac luong, chuyén ngach, nang ngach phai duoc phd bién thong béo cong
khai dé€ can bd, cong chirc nha truong dugc biét.

Véi nang bac luong trude thoi han: Thuc hién theo Quyét dinh sé nang
lwong hién han ctia Uy ban nhan déan tinh Ba Ria — Viing Tau ban hanh quy dinh vé
nang bac luong trudce thoi han do 14p thanh tich xuat sdc trong thuc hién nhiém vu
dbi voi CB, CC,VC tinh Ba Ria — Viing Tau.

Picu 25. Panh gia can bo, gido vién, nhan vién

a) Noi dung danh gia:

1. Chap hanh chinh sach phap luat cia Nha nudc.

2. Két qua cong tac (s6 luong cong viéc hoan thanh trong nam).

3. Tinh than ky luat (¥ thire to chirc ky luat trong cong tac, viée thuc hién noi
quy nha truong).

4. Tinh than phdi hop trong cong tac (phdi hop cong tac véi cac co quan lién
quan va dong nghiép).

5. Tinh trung thuc trong cong tac (trung thuc trong bao cdo cap trén va tinh
chinh xac trong béo céo).

6. Loi séng, dao dtrc.

7. Tinh than hoc tap nang cao trinh do.

8. Tinh than va thai &6 phuc vu nhan dan.



fi 51 cong chl'J:c giﬁ: chtc vu quan ly nha truong, ngoai nhﬁ’ng ndi dung
ﬁncgn‘ Yai danh gla vé két qua hoat dong ctia nha truong, kha ning t6 chtrc quan
ly nh“’ﬁ‘u:ong, tinh than hop tac v6i don vi ban va muc do tin nhiém véi moi ngudi.

b) Quy trinh danh gia: Panh gia phan loai cong chire, vién chirc theo Nghi
dinh 56/2015/ND-CP ngay 09 thang 6 niam 2015 cta Chinh phu; Quyét dinh sd
14/2007/QD-BGD&DT ngay 04/5/2007 Quy dinh vé Chuan nghé nghiép ciia GV
tiéu hoc; Cong vin S6: 616/BGDPT-NGCBQLGD ngay 05/02/2010 cua Bo
GD&PT vé hudng din danh gia xép loai GV tiéu hoc theo Quyét dinh s
14/2007/QD-BGD&DT; Thong tu sb 14/2011/TT-BGD&PT ngay 08/4/2011 cia
B6 GD vé ban hanh Quy dinh chuan Hiéu trudng; cac vin ban huéng din ct cua
So GD&DT Ba Ria - Viing Tau vé viéc huéng dan danh gia, Xép loai Pho hiéu
trudng cac truong THPT.

Piéu 26. Khen thuong, ky luat can bo vién chire

Cong khai ché d6 chinh sach ctia Nha nude va cic quy dinh ctia Thanh phd vé
cong tac thi dua - khen thuong, ky luat dé can bo cong chure trong nha truong biét.

a) Khen thwéng

1. Khen thuéng can bo cong chirc do Hoi dong thi dua - khen thuong cua
nha truong xem xét trén co s& danh gid két qua cong tac hang ndm hoac dot xuat
cua can b0, cong chuec.

2. Hoi déng thi dua khen thudng cong khai danh sach ca nhan, don vi dugc
khen thuéng dé lay y kién tham gia ciia can bd, cong chtrc; trong thoi gian 7 ngay
can bd, cong chic co ¥ kién phan anh véi thuong truc Hoi dong thi dua khen
thuong nha truong.

3. Hoi dong thi dua khen thudng co trach nhiém tong hop, kiém tra cac ¥ kién
phan &nh cia can bd, cong chiic va bao cao Ho1 dong xem xét quyét dinh.

b) Ky luat

1. Khi xem xét xur 1y ky luat can bo, cong chure; Ho1 déng ky luat lam viéc theo
ché d6 tap thé, cong khai, dan chu va biéu quyét theo da s6 bang bo phicu kin.

2. Tat ca cac truong hop vi pham ky luat ctia can bo, cong chirc trong nha
truong déu phai dugc cong bd cong khai dé moi ngudi biét vé mirc do vi pham va
hinh thtrc xur Iy ky luat.

3. Nguoi bi xtr 1y ky luat co6 quyén khiéu nai va trinh bay ¥ kién ctia minh
v6i Hoi dong ky luat hodc v6i Hidu trudng nha trudng, nhung khi Hoi dong ky luat
két luan va cap c6 thAm quyén quyét dinh thi nguoi bi thi hanh ky luat phai chap
hanh, néu thdp chua thoa dang, c6 quyén khiéu nai voi co quan cip trén truc tiép
hozc Toa hanh chinh cung cép.



Chwong VI: PIEU KHOAN THI HANH

Piéu 27. Hiéu truéng cd trach nhiém thuc hién va cu thé hoa nhig quy
dinh trong Quy ché nay.

Piéu 28. Can bd, GV, CNV, td chirc va doan thé trong nha truong thuc hién
t6t Quy ché nay.

Piéu 29. Nguoi ding dau cac doan thé, cac t6 chirc trong nha truong (Pdng
bg, Cong doan, Poan TN, Héi dong nha trieong, Ban thanh tra nhdn ddn) c6 trach
nhiém t6 chtrc, kiém tra viéc thuc hién Quy ché dan chu & co so; kip thoi biéu
duong, khen thudng cac ca nhan, tap thé thuc hién tot Quy ché, nhic nhd hodc xir
1y cac truong hop vi pham Quy ché nay.

Piéu 30. Quy ché di dugc stra d6i, bo sung va thong qua tai Hoi nghi can
bd, cong chuc, vién chirc nam hoc 2021-2022 va duoc 100% can bo, gido vién,
nhén vién nha truong nhat tri thong qua.

Piéu 31. Quy ché ¢o hiéu luc sau hoi nghi can bd cong chuc, vién chic
nam hoc 2021-2022.

Noi nhdn: " .
_ CBN (blc): HIEU TRUONG

- Ban TTND(t/h) ;
- CBG-NV(t/h) ;

- Web truong;

- Luu: VT.

>
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